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RISK ASSESSMENT

	Club / Society


	
	Assessment Date (or review date if updated)

	

	Assessed By

	
	Venue 
	

	Activity / Event

	International Trip
	Day and Time of Activity
	

	Number of participants


	
	Frequency of Activity i.e., one off, weekly, monthly?
	

	Lead Students & Sober 
Reps (if applicable)

	
	Additional Information Required?
	


Please confirm below that all relevant committee members have read and understood the risk assessment and that the session is able to be run using the control measures indicated. Risk assessments need to be reviewed at least annually or when hazards, risk rating or guidance changes.
	Name
	Committee Position 
	Date

	
	
	

	
	
	

	
	
	

	
	
	


	Hazard
	Who is at risk?
	Control Measures
	Risk with controls in place
(see guidance below)
	Risk Rating
	Who is responsible for control?

	
	
	
	Severity
(S)
	Likelihood
(L)
	S x L
	L / M / H
	

	Airport Safety

	All members of group.
	Buddy system in place to ensure nobody gets lost and are supported both mentally and physically to ensure safe travel.
Committee will ask those going to reveal any issues they may have with flying at their own discretion so extra support is there if needed. 

Make sure to follow the instructions and examples of aeroplane staff, team leaders and facility leaders.

A group chat will be created to make sure everyone can be reached through a clear line of communication.
	2
	1
	2
	Low
	Committee and members.

	Aeroplane Emergency

	Everyone on trip
	Listen to the aeroplane staff, listen to the initial safety briefing on what to do in an emergency and adhere to those instructions if a situation requires you to do so.
	5
	1
	5
	Medium
	Committee and members.

	Transport to and from Venues (organised by group)

	Everyone on trip
	Companies used will be researched in advance to ensure they are the best provider to go with.
Safety and Insurance of the vehicle will be ensured by the company.

Baggage will not be left unattended and will be labelled clearly.


	3
	1
	3
	Low
	Committee

	Transport to and from venues (not organised by group)

	Those travelling separate.
	If members need alternative transport for whatever reason, then they will be advised to make their own way how they feel appropriate for them.
A meeting point will be predetermined with them so they know where they will join up with the rest of the group.


	2
	1
	2
	Low
	Members attending

	Road Traffic Accident
	Everyone on trip
	Ensure all drivers are qualified and fit to drive. Do not push drivers beyond capabilities.

If using Minibus, ensure drivers are MIDAS trained.

Leave within plenty of time and look up routes and potential delays beforehand. 


	5
	1
	5
	Medium 
	Committee Members

	Unknown Location
	Everyone on trip
	Have a clear line of communication in place. A chat that all members of the trip are participants of.

Ensure everybody knows who to contact if there is an emergency. Committee members will hand out their contact information prior to the trip.

When together as a group, use google maps and have screenshots of the local area so there is access to maps with and without Wi-Fi.

Implement a buddy system so a minimum of two people are together should something come up. 

A meeting point will be decided as a group so if anybody does get separated, they can head there to re-join with the rest.


	4
	2
	8
	Medium
	Committee Members

	Fire
	Everyone on trip
	All fire exits, call points and extinguishers will be identified to the members. They will then be kept clear of clutter and be clearly marked.

In the incident of fire, committee members will direct group out of building / area in a calm and safe manner if venue staff are not already doing so or are not available.

Emergency services will be called, and the group will wait in a safe location until further instructed. 


	5
	2
	10
	Medium
	Committee Members and Staff at venues. 

	Loss of Valuables
	Everyone on trip
	Members will be advised that valuables left unattended are done so at their owner’s own risk. They should be left on person or left securely in accommodation.

Travel insurance can be obtained if so wished by the individual.


	2
	1
	2
	Low
	Committee and all members

	Food handled by organisers.

	Anyone with dietary requirements
	Committee will check with their members for allergies and dietary requirements prior to the trip and inform the appropriate organisers at venues.

Appropriate conduct will be carried out in the kitchen following all safety and hygiene rules. 
Cross contamination will be avoided. 

	3
	1
	3
	Low
	Organising Kitchen Staff and Committee

	Food handled by society,

	Anyone with dietary requirements
	Committee will be aware of all allergies and dietary requirements within group prior to trip. All group members will be made aware to avoid cross contamination. 
Appropriate conduct will be carried out in the kitchen following all safety and hygiene rules.

Hand washing will be enforced when making any meal, including in between changing of food groups if there is an allergy / dietary requirement present.


	3
	1
	3
	Low
	Committee Members

	Cooking Incidents. i.e., burns, abrasions, cuts, other incidents.  
	Committee Members cooking
	Designated members will be responsible for cooking in the kitchen to avoid overcrowding and cross contamination on surfaces.
Preparing the food and cooking the meals will be done with caution and care.

First aid kit and first aider nearby. 


	3
	1
	3
	Low
	Committee members cooking

	Food Allergy
	Those with allergies
	Committee will check with their members for allergies and dietary requirements prior to the trip and inform the appropriate organisers at venues.

Medical help will be sought immediately if a member is having an allergic reaction.

All meals out will have menus that clearly state ingredients and kitchen will be informed of the allergy.

Any food bought will have packaging that clearly displays allergens, these will be checked prior to cooking.


	5
	2
	10
	Medium
	Committee Members

	Choking
	Everyone on trip
	Qualified first aider for the society should be present.

Otherwise help will be sought from the venue. 

Emergency services will be called.
	5
	1
	5
	Medium
	First aider

	Dehydration
	Everyone on trip
	Ensure everyone brings sufficient fluids to keep hydrated and make aware of the dangers of dehydration.
Encourage filling up of water bottles at all available points.


	2
	2
	4
	Low
	All members

	Sunburn
	Everyone on trip
	Encourage protective clothing, hats, and sunscreen in sunny weather.

	2
	2
	4
	Low
	All members

	Heat Exhaustion
	Everyone on trip
	Do not partake in training / activity in blistering heat. 

Encourage members to wear light and loose clothing.

Seek out shady spots when possible.

Ensure people continuously hydrate and are eating well alongside being in good physical health. 

First aider present to recognise signs of heat exhaustion.


	2
	2
	4
	Low
	Committee Members

	Hypothermia
	Everyone on trip
	Ensure everybody is wrapped up in plenty of warm clothing for cold conditions.

If a member becomes soaked through from rain or other incidents, ensure they change out into dry clothes as soon as possible. 

First aider present to recognise signs of hypothermia.


	2
	1
	2
	Low
	Committee Members

	Poor Fitness
	Everyone on trip
	Ensure players / individuals are not pushed beyond their capabilities and recognise fatigue.

Individuals are encouraged to take a break when they feel the need to do so and to inform a committee member should they begin to feel dizzy or ill. 

First aider present to recognise signs of poor fitness. 


	1
	2
	2
	Low 
	Committee and all members.

	Harm to reputation
	Committee, society members, the SU and University
	Advertisement and coverage of the trip will be posted on social media in a respective and appropriate manner.

For the duration of the trip and at all times when representing the university, all members will adhere to the SU’s Code of Conduct.


	1
	1
	1
	Low
	Committee and all  Members 

	Unknown attendees on trip
	Everyone on trip
	Trip will be ticketed on the SU so only members can attend and so as not to exceed trip capacity.

Unknown individuals trying to join will be asked by committee members to leave. If they persist, committee will report to appropriate authority. 


	2
	1
	2
	Low
	Committee Members

	Unknown people possessing data 
	Committee, society members, the SU and University
	All personal information of members is kept securely by the SU.

Any paper copies printed for trip will be kept secure whilst away and immediately destroyed upon return.

Any photos taken on trip will have the consent of the person within the photo.


	4
	1
	4
	Low
	Committee Members

	Over Consumption of Alcohol
	Everyone drinking at socials
	Allocated sober Committee members present at the social. They will stop and support those who have had too much alcohol.
Alcohol consumption will take place on licensed premises. Alcohol will not be served to those who have drunk excessively.

Nobody will be forced to drink if they don’t want to. Advice and support will be provided where appropriate.


	3
	3
	9
	Medium
	Specifically Sober Committee Members but each individual too 

	Violent Behaviour
	Everyone at socials
	Excess drinking will be controlled by sober committee members and licensed bar staff at venues.

Violent behaviour will not be tolerated, and a will be stopped immediately.

 
	3
	2
	6
	Medium
	Sober Committee Members and each individual too

	Lack of first aid equipment and experience.
	Everyone on trip
	The society has a first aid equipment which is available for quick response to an injury.
The society has a qualified first aider who is in regular attendance to assist anyone with an injury or feelings of being unwell. 

The ‘Students Union’ is notified if any first aid supplies run low or need replacing.

Emergency services will be called if a situation requires it. 


	3
	1
	3
	Low
	Committee Members

	Medical Conditions of members
	Specific Members
	The committee will be made aware of any players with ailments before going on the trip. The members are then assisted accordingly. 
All members must complete a membership / medical form.

Be aware of foreign illnesses, maintain hygiene, don’t do anything carelessly that could result in injury or illness.


	3
	1
	3
	Low
	Committee members

	Muscle Injuries. I.e., pulls, cramp etc.
	Everyone partaking in training / tournament / activity
	Warm up and stretch appropriately before engaging in physical fitness. Cool down and stretch afterwards as well. 
Advise on techniques to avoid muscular injury.

Only train in favourable conditions.


	2
	2
	4
	Low
	Committee members (specifically Coach)

	Slips, trips and falls/
	Everyone on trip
	Advise the appropriate footwear is being worn for each activity.
Ensure stary bags and other trip hazards are tucked safely and securely away.

First aider and kit present if required.


	1
	3
	3
	Low
	Committee and Members

	Hard or sharp objects on pitch
	All players
	Playing area will be cleared of any hazards including objects, stones and goals that are not in use prior to the game starting.

	3
	1
	3
	Low
	Game Hosts

	Collision with other players / Surrounding equipment
	All players
	Players advised to be alert at all times and to play in a manner respective to the sport. 
First aider and kit present if required. 
	4
	1
	4
	Low 
	Game hosts and Coach / Captain


Guidance on working out Risk Rating.
Severity categories 

	5
	Severe
	Fatality - Causing death to one or more people.

	4
	Significant
	Sever Injury - Causing permanent disability (loss of limb, sight or hearing).

	3
	Moderate
	Major Injury - Causing temporary disability (fractures or burns)

	2
	Minor
	Minor Injury - Causing sprains, bruises, cuts and lacerations. 

	1
	Negligible
	Very Minor Injury - Causing scratches / abrasion.
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Likelihood categories
	5
	Almost Certain 


	Absence of any controls. If it goes ahead, it is extremely likely that an accident will happen.

	4
	Likely
	An accident could occur but is unlikely without an additional factor.

	3
	Possible
	Accident/incident is unlikely during normal activity, however it may occur in non-routine conditions.

	2
	Unlikely
	Generally well-managed, however occasional lapse could occur.

	1
	Rare
	Loss, accident, illness could only occur under freak conditions. The situation is well managed and all reasonable precautions have been taken.


Using the formula (Severity x Likelihood = Risk Rating) the risk rating can be calculated and will identify a Low, Medium or High risk. Only activities with Low or well controlled Medium risks should take place.
The risk rating is detailed on the form by adding 1-5 in the Severity Column and 1-5 in the Likelihood Column then multiplying them together.
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Seerty x Likelhood =
Risk Rating

Likelihood

Severs (5)
Siguificant (4)
Moderate (3)
Minr (2)

Severity

Negligile (1)




