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RISK ASSESSMENT

	Club / Society


	
	Assessment Date (or review date if updated)

	

	Assessed By

	
	Venue 
	

	Activity / Event

	Pub Quiz
	Day and Time of Activity
	

	Number of participants


	
	Frequency of Activity i.e. one off, weekly, monthly?
	

	Lead Students & Sober 
Reps (if applicable)

	
	Additional Information Required?
	


Please confirm below that all relevant committee members have read and understood the risk assessment and that the session is able to be run using the control measures indicated. Risk assessments need to be reviewed at least annually or when hazards, risk rating or guidance changes.
	Name
	Committee Position 
	Date

	
	
	

	
	
	

	
	
	

	
	
	


	Hazard
	Who is at risk?
	Control Measures
	Risk with controls in place
(see guidance below)
	Risk Rating
	Who is responsible for control?

	
	
	
	Severity
(S)
	Likelihood
(L)
	S x L
	L / M / H
	

	Participants getting lost finding venue or leaving without notifying anyone.

	· Organisers.
· Members
	· If person leaves without warning, organisers will try to check on their welfare. Although, attendees are responsible for their own safety.
· Organisers attending will supervise and not drink to excess during the event.
	
	
	
	
	

	Spiked drinks/ alcohol poisoning

	· Organisers.

· Members
	· Event held at licensed premises.

· Organisers attending will supervise and not drink to excess during the event.
· Pub security or landlords should watch for excessive drinking and suspicious behaviour in case of spiking.
· Attendees to stay with group/ team during event.
	
	
	
	
	

	Violent or offensive behaviour

	· Organisers
· Members

· Public.
	· Security will be present during the event.
· Security will be alerted, and emergency services will be called (if required).

· Alcohol will not be served to drunken and aggressive individuals.

· Organisers to carefully choose a ‘student friendly’ venue.
	
	
	
	
	

	Trips and falls

	· Organisers.

· Members
	· Any spilt drinks will be cleaned up immediately.
· Check the venue has disabled access and no major trip hazards.

· Venue will have designated first aider/ or a member of the club has first aid certificate.
	
	
	
	
	

	Allergies

	· Organisers
· Members
	· Attendees responsible for own welfare.
· First aider present.

· Catering waiver filled in and food provided correctly labelled.
	
	
	
	
	

	Overcrowding

	· Organisers

· Members

· Public.
	· Limit the number of attendees and consider venue space.
· Room organised so there are clear walkways and access to fire exits.

· Make sure attendees are aware of fire exits and procedure.
	
	
	
	
	


Guidance on working out Risk Rating.
Severity categories 

	5
	Severe
	Fatality - Causing death to one or more people.

	4
	Significant
	Sever Injury - Causing permanent disability (loss of limb, sight or hearing).

	3
	Moderate
	Major Injury - Causing temporary disability (fractures or burns)

	2
	Minor
	Minor Injury - Causing sprains, bruises, cuts and lacerations. 

	1
	Negligible
	Very Minor Injury - Causing scratches / abrasion.
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Likelihood categories
	5
	Almost Certain 


	Absence of any controls. If it goes ahead it is extremely likely that an accident will happen.

	4
	Likely
	An accident could occur but is unlikely without an additional factor.

	3
	Possible
	Accident/incident is unlikely during normal activity, however it may occur in non-routine conditions.

	2
	Unlikely
	Generally well managed, however occasional lapse could occur.

	1
	Rare
	Loss, accident, illness could only occur under freak conditions. The situation is well managed and all reasonable precautions have been taken.


Using the formula (Severity x Likelihood = Risk Rating) the risk rating can be calculated and will identify a Low, Medium or High risk. Only activities with Low or well controlled Medium risks should take place.
The risk rating is detailed on the form by adding 1-5 in the Severity Column and 1-5 in the Likelihood Column then multiplying them together.
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Seerty x Likelhood =
Risk Rating

Likelihood

Severs (5)
Siguificant (4)
Moderate (3)
Minr (2)

Severity

Negligile (1)




